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CIYMS HEALTH AND SAFETY MANAGEMENT

GENERAL POLICY

This statement recognises the obligations of the Church of Ireland Young Men’s Society (hereinafter referred to as the CIYMS) under Health and Safety at Work legislation for ensuring the health and safety of its employees, its members, its contractors and any others who may be affected by its activities (including casual users, visitors, spectators etc). It also demonstrates the active measures that will be taken to promote the highest standards of health and safety within the Society premises.

In conducting its business, the CIYMS will –

· assess the risks to the health and safety of its employees, its members and any others who may be affected by its activities;

· implement arrangements for the effective planning, organisation, control, monitoring and review of measures necessary for the control of risks and for preventing injury and ill-health.

The CIYMS recognises the value of each of its employees and its members and acknowledges that as an employer and a provider of social, recreational and sporting activities it has a legal and a moral duty insofar as is reasonably practicable to prevent accidents, injuries and damage to the health of its employees, its members and to any others affected by its activities. The CIYMS will do its best to –

· provide and maintain working, sporting, social and recreational environments which are without risk to health and safety;

· take appropriate steps specifically to ensure the safety and well-being of young people (i.e. anyone under the age of 18) it works with, regardless of race, religion or disability; all young people should enjoy the facilities  and activities without the fear of physical, sexual or emotional abuse or neglect. The CIYMS has a Child Protection Policy copies of which are available from the office;

· provide adequate information, instruction, training and supervision to enable its employees to perform their work safely, efficiently and without risk to health;

· set standards which comply with relevant legal requirements for the health and safety of employees, members and any others who may be affected by its activities;

· protect the health and safety of employees, members and any others from reasonably foreseeable hazards arising within the workplace and the wider sporting, social and recreational environment;

· investigate all incidents which had the potential to cause injury or damage to health and take appropriate preventative action;

· ensure, when introducing new activities, substances, plant, machinery, equipment, processes or premises, that adequate information, instruction, training and supervision are provided to establish safe systems of work, safe and healthy workplaces and safe and healthy environments;

· promote employee and member awareness of individual responsibility for relevant health and safety matters;

· implement measures aimed at preventing accidents and the improvement of occupational health;

· co-operate with external contractors and others who interact with the Society and co-ordinate work activities so that everyone fulfils their legal obligations;

· monitor the health and safety policy objectives and compliance with legal requirements through audit procedures and review as appropriate;

· take whatever action is necessary to ensure that every employee works safely and does not put their own safety and health or that of others at risk.

APPLICATION

This policy will apply to all activities and is to be implemented and enforced by the Management Committee of the CIYMS, all managers and supervisors, and is to be observed by all employees, contractors, Section Committees, members and any others using the facilities for whatever reason.

RESPONSIBILITIES FOR HEALTH AND SAFETY

The Management Committee of the CIYMS on behalf of the Society General Council is responsible for formulating, monitoring and revising the Society’s policy on health and safety.

Responsibility for implementing this policy rests with the Secretary Manager. The Secretary Manager will give particular attention to:

· establishing responsibilities for the day to day management of health and safety for employees, members, contractors, the public and anyone else affected by the Society’s activities;

· making sure there are enough resources to provide and maintain safe and healthy workplaces and facilities;

· arranging for specialist advice and guidance on health and safety measures;

· ensuring, in accordance with legislation and Society policy, the provision of appropriate first aid facilities and the display of notices indicating their location;

· preparing and practising plans to deal with fire and other emergencies in the workplace;

· ensuring employees get proper training on hazards and precautions needed in each workplace;

· providing appropriate personal protective equipment for employees and making sure it is properly used;

· recording details of accidents in the accident book and bringing these to the attention of the Honorary Secretary or any member of the Management Committee of the CIYMS immediately;

· encouraging employees and members to develop knowledge, interest and enthusiasm in their health and safety.

It should be further noted that this safety policy will not be successful unless it actively involves staff and members themselves. The CIYMS therefore reminds all employees and members that they have a duty under the Health and Safety at Work legislation, while at work or play to co-operate with it in the fulfilment of its obligation under the legislation. 

It must be recognised that all employees have personal responsibility for ensuring as far as is reasonably practicable –

· their own health and safety at work;

· the health and safety of any employees and contractors who report to them;

· the health and safety of any member of the Society or any member of the public who may be affected by the work that they or any other members of staff or contractors do;

through :

· observing all safety rules, statutory regulations, and following them while at their place of work;

· wearing appropriate safety equipment and using appropriate safety devices at all times;

· reporting all accidents and damage to their supervisor or in the case of contractors to the CIYMS Secretary Manager immediately;

· reporting all hazards and defects to their supervisor or in the case of contractors to the CIYMS Secretary Manager immediately.

It must be recognised that all members have personal responsibility for ensuring as far as is reasonably practicable –  

· their own health and safety at play;

· the health and safety of their family members, especially children and other visitors who may have been introduced by them;

· the health and safety of other members of the Society or any other person who may be affected by their activities;

 through:

· observing all safety rules and notices and following them while at their place of play;

· wearing recommended safety equipment at all times;

· behaving in a manner consistent with respect for equipment, facilities and other users;  

· reporting all hazards, defects and/or damage to the facilities to the CIYMS Secretary Manager immediately.

HEALTH & SAFETY PROCEDURES

1. Reporting Hazardous Situations

Hazardous situations should be reported immediately to the CIYMS Office. The office is manned between 8.30am and 2.00pm Monday to Friday and in the absence of office personnel a message can be left on the telephone recording service (028 90760120) or by e-mail (ciyms.office@virgin.net). Hazardous situations can also be reported to the Belmont Social Club bar steward between 7.00pm and 11.30pm Monday to Friday and 1.00pm to 11.30pm Saturday where a log book to record details is kept.

2. Dealing with Accidents
Basic First Aid kits are located in the CIYMS office and the Belmont Social Club bars and their maintenance is the responsibility of the CIYMS Secretary Manager and the Belmont Social Club Bar Steward respectively. Basic First Aid kits are also held independently by some of the sections / clubs connected with the Society and their maintenance is the responsibility of the relevant section / club committee.

A list of persons qualified to give first aid will be displayed on the notice boards. 

3. Accident Reporting Procedures

An ‘Accident Report Book’ is held in the office by the Secretary Manager. Any accident occurring to an employee, contractor, member, visitor or any other person on or about the Society’s premises must be reported to the CIYMS Office and the Accident Report Book updated. To comply with the Data Protection Act 1998 (DPA) all personal details entered in an accident report book will be kept confidential.

Employees, contractors or members must ensure that the office is informed and the appropriate entry is made in the Accident Report Book as soon as possible and in any case within 72 hours of the time of the accident.

The details to be recorded and entered in the Accident Report Book are as follows:


1.
Person affected/injured:


Name, home address, post code, occupation.


2.
Person reporting the incident (if other than the injured person):


Name, home address, post code, occupation, date reported.


3.
Accident/Incident:



Date, time, place/room, equipment/machinery involved.


4.
Description of incident/accident:


Including cause & nature of injury.

Reporting an accident under the RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995) procedures will be the responsibility of the Secretary Manager.
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